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Fairfield County 

PO Drawer 60 

250 N Walnut Street 

Winnsboro, SC 29180 

 

June 13, 2025 

 

INVITATION FOR BIDS 

 

Sealed bids for the rehabilitation of twenty-three (23) wood windows, 

sills, and jambs and the repair and repainting of twenty-three (23) 

previously rehabilitated windows for improved weatherization of the 

Ketchin Building, also known as Fairfield County Museum, located at 

231 S Congress St., Winnsboro, South Carolina.  Bids will be accepted 

by Fairfield County Procurement office at 250 N. Walnut St., Winnsboro, 

SC 29180 or PO Drawer 60, Winnsboro, SC, 29180 until July 10, 2025 at 

10:00am.  Questions may be directed to the attention of Cathy 

Washington by email to cathy.washington@fairfield.sc.gov.  Bids may be 

mailed or delivered by hand or by express courier to our office at 250 N 

Walnut St., Winnsboro, SC 29180. Please mark the outside of the 

envelope with RFB 0710 Window Restoration.  Bids must be received by 

the specified time at which time they will be opened and recorded. 

This project is funded, in part, by a Historic Preservation State Grant 

from and administered by the South Carolina Department of Archives 

and History (SCDAH).  The Ketchin Building, also known as Fairfield 

County Museum, is listed on the National Register of Historic Places and 

all work must be in accordance with the attached plans and 

specifications that have been approved by SCDAH to be in compliance 

with the applicable Secretary of the Interior's Standards for Treatment 

of Historic Properties. 

Contractor must provide evidence of a minimum of three (3) previous 

projects on similar historic buildings.  Crews used on the Ketchin 

Building, also known as Fairfield County Museum, will be the crews used 

on the referenced work.  Failure to meet this requirement is justification 

for elimination of the bidder from consideration on this project.  

Contractors shall, in addition, supply five (5) references. 
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Contractor awarded the project must furnish evidence of general 

liability insurance and workers compensation before work can begin. 

Contractor must obtain all necessary permits from Fairfield County 

Community Development before work can begin. 

Clean and maintain the work site in an orderly manner daily. 

All work must be completed no later than October 31, 2025. 

 

SCOPE OF WORK  

 

Ketchin Building – Fairfield County Museum 

231 S. Congress St., Winnsboro, S.C.  

Window Restoration Specifications 

 

The following scopes of work address work on all 46 windows. 

 

 

Scope of Work for Window Restoration 

 

The contractor will take precautions to limit damage to or loss of 

historic materials. The goal of this work is to preserve the original 

wood windows, jambs and sills with their original materials to follow 

the Secretary of the Interior’s Standards for Rehabilitation.  The 

contractor should take precautions for working with lead paint as 

there are likely some older layers of paint that could contain lead.   

 

1. For the 23 windows requiring full restoration, the windows should be 

carefully removed from the building and labeled as to their location.  

There is no parting bead in the jambs. The window openings should be 

filled in with a secure, temporary, weatherproof material like plywood 

while the sashes are out of the building.  If any interior paint is 

damaged during the removal process it should be repaired. This may 

require paint matching if the museum does not already have the color 

on hand in their paint collection. 

 

2. The exterior jambs (parts exposed to exterior weather) and sills 

should be stripped, repaired as needed, and repainted with an oil-
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based primer and two latex top coats. It is preferable to leave these 

items in the building and use heat (no open flame) or chemical to strip 

these elements.  Note that the windows are on all three floors of the 

building across the entire façade and on portions of the two sides. 

 

3. Once removed, the wood sashes should be stripped completely of 

putty and paint and glass should be removed. The windows do not 

appear to need extensive wood repairs but there will be some areas 

that likely have localized rot and require epoxy or wood filler.   

 

4. There are a few pieces of glass that are broken. The contractor 

should make the effort to avoid breaking glass, although it is 

understood that some amount of breakage is normal.  Broken glass 

pieces can be replaced with regular modern glass.    

 

5. After being stripped and repaired, the wood sashes should be 

cleaned with a very mild soap solution or plain water.  After drying, the 

wood sashes should be treated with a 50/50 mixture of boiled linseed 

oil and mineral spirits (or turpentine), including the rebates where the 

glass sits, so that the wood will not pull oil from the putty. Glass will 

be reinserted after the oil treatment and secured with glazing points. 

The UV film on the glass is on the inside of the windows and can 

remain. 

 

6. A traditional linseed-oil-based glazing putty such as Sarco is the 

required putty.  Install new glazing putty so that it has a smooth bevel 

finish. It should not be concave. The putty must dry for the time 

recommended by the manufacturer. Although Sarco putty does not 

require a prime coat of paint, it should be primed with an oil-based 

primer to help avoid mildew. 

 

7. The sashes should be primed and then topped with at least two 

layers of a high-quality paint (Sherwin Williams “Duration” or 

comparable). The sides (edges) should not be painted.  The exterior 

paint must have a mildewcide paint additive put into the paint, even if 

it already has some mildew resistance in the paint itself.  The paint 

MUST overlap the putty onto the glass approximately 1/16th of an inch. 
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Any scraping of the paint to clean off the glass must not remove this 

seal, or else it would need to be touched up. 

 

8. The sashes should be reinstalled in their original opening. If any 

caulk is applied to the jambs, sills or sashes it must be painted. It 

cannot be left unpainted.  

 

Contractor Responsibilities 

 

The contractor should maintain a clean work site and may not leave any 

tools outside overnight.  The contractor will obtain a business license 

from the Town of Winnsboro (expires in April annually) as this building 

is located within town limits.  The contractor shall maintain general 

liability and name Fairfield County as an additional insured throughout 

the length of the project.  The contractor must remain in good 

communication with the project manager and meet deadlines as agreed 

upon at the start of the project. 

 

• Site visits 

Daily site visits from Fairfield County Project Manager Robert Lathrop 

are to be expected.  

 

• Accessibility 

All entrances and exits are to remain clear at all times so patrons and 

staff can come and go unimpeded.  Active work areas are to be 

delineated by appropriate cautionary tape or like signage. 

 

• Job site cleanliness 

Job site shall remain litter and debris-free at all times.  It shall be 

contractor’s responsibility to clean both interior and exterior work sites 

thoroughly at the end of each workday.  It is allowable to use the 

dumpster on site for disposal of debris and trash. 
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RFB 0710 Window Restoration 

Fairfield County Museum 

Fairfield County 

PO Drawer 60 

250 N Walnut Street 

Winnsboro, SC 29180 

 

FORM OF PROPOSAL 

 

 

BIDDER'S NAME:           

 

BIDDER'S ADDRESS:           

 

              

 

PHONE NUMBER:   ______________       

 

E-MAIL:             

 

PRINCIPAL CONTACT:           

 

BIDDER'S LICENSE NO.:          

 

CONTRACTOR'S LICENSE NO.:         

 

The undersigned bidder, having carefully examined the specifications, 

bid documents, and conditions for the contract and having visited the 

site of the proposed project, "RFB 07104 Window Restoration" and being 

familiar with the conditions there existing and having fully and with due 

diligence informed and satisfied himself of all the requirements 

necessary for the Work enumerated in the Contract Documents, within 

the allotted time set forth therein, hereby agrees to furnish all 

supervision, labor, materials, equipment, and services for the 

stabilization of the " RFB Window Restoration.” 

 

The undersigned bidder also hereby expressly affirms his compliance 

with the following: 
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• South Carolina Human Affairs Law and Title VI of the Civil Rights 

Act of 1964, as amended, prohibiting discrimination on the basis 

of race, color, creed, sex, national origin, disability, or age. 

 

• That neither it nor its principals is presently debarred, suspended, 

proposed for debarment, declared ineligible, or voluntarily 

excluded from participation in this transaction by any State or 

Federal department or agency. 

 

• Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in 

Department of Labor regulations (29 CFR Part 3).  This act provides 

that each contractor or sub-grantee shall be prohibited from 

inducing, by any means, any person employed in the construction, 

completion, or repair of public work, to give up any part of the 

compensation to which he is otherwise entitled. 

 

 

BASE BID 

The Base Bid, in accordance with the Contract Documents for the 

lump sum amount of: 

 

        ($    ) 

 

TIME OF COMPLETION 

The undersigned agrees to initiate the Work within ten (10) consecutive 

calendar days from the date set forth in the Notice to Proceed and to 

complete the Work on or before Date of Substantial Completion as 

defined in the agreement.  The Project shall be completed by October 

31, 2025. 

 

LIQUIDATED DAMAGES 

The undersigned agrees that in the case of failure on the part of the 

Contractor to complete the Work on the Date of Substantial Completion, 

the Contractor shall pay to Fairfield County as Liquidated Damages the 

sum of Five Hundred Dollars ($500.00) for each consecutive calendar 

day the actual contract time exceeds the specified Contract Time and 

the Work remains substantially incomplete. 
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BID GUARANTEE 

 

It is agreed that no persons or company other than the firm listed below 

or as otherwise indicated hereinafter has any interest whatsoever in 

this proposal of the Contract that may be entered into as a result thereof 

and that in all respects the proposal is legal and fair, submitted in good 

faith and without collusion or fraud. 

 

 

NAME OF CONTRACTOR:          

 

 

SIGNED BY: __        ___________ 

 (Owner, President, Partner, Principal or equivalent) 

 

NAME / TITLE: _______          

 

 

WITNESS:           _______          

 

 Sole Proprietor [ ] 

 

 Joint Venture [ ] 

 

 Partnership [ ] 

 

 Corporation [ ]  (Affix seal if Corporation) 

 

 

            

      (State of Incorporation) 

 


